
THE PARMA RURAL FIRE PROTECTION DISTRICT June 9, 2022

The regular meeting of the Parma Rural Fire Protection District was held Thursday, June 9, 2022
at 6:30 P.M. at Station #1, 29200 Highway 95, Parma, Idaho.

PRESENT: Commissioners: Chair Nick Kingery, Bobbie Flores, Lorraine Elfering

ALSO PRESENT: Fire Chief James Cook, Secretary/Treasurer Kathryn Zaiss. Brad Verigan and
Trisha Seese of Waldo Insurance.  

AGENDA.  MSC to accept the posted agenda as attached. 

MINUTES: Minutes of the regular meeting of May 9, 2022 were read and approved as read.

WELCOME TO VISITORS AND COMMENTS FROM THE PUBLIC.  No visitors from the
public were in attendance. 

PRESENTATION BY BRAD VERIGAN, WALDO INSURANCE.  Trisha Seese made a
presentation about Health Savings Accounts and how their agency could assist the
Department.  It was noted that HSA can only be for people who have low premium and
high deductible health insurance policies.  The employees will have to be surveyed to see
how many already have such policies.  Chief Cook talked about the Flexible Spending
Account system used by the State Com.  

UPDATE OF DISTRICT POLICIES AND PROCEDURES: Parts of Sections 8 & 9, smoking and
drug policies in the Personnel Manual were reviewed and changes and corrections were
made.  

DEPARTMENT REPORT: Fire Chief Cook reported that the firefighters assisted with Old Fort
Boise Days as well as the bull riding event in the evening.  Idaho Red Cross’ Sound the
Alarm program went well.  There are still 52 smoke detectors which the firefighters will
continue to install.  There is a problem with the Checkit program.  Deputy Fire Chief
Rodgers has been working it.  Chief Cook is modifying the narcotics handling policy to
show that electronic logging is allowable, but that paper logs will continue to be used as
backups.  This policy needs to be referenced in the personnel manual stating that it is
covered in the SOP’s. 

There were 41 EMS calls and 35 Fire Calls, bringing the YTD to 417 calls.  Last year by
the end of June there had been 356.  

FLEET REPORT: Unit 3's water pump needed to be replaced along with new heater hose
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sparkplugs and wires. The transmission was also updated.  Unit 91's large diameter
discharge valve is leaking a little, but is being watched.  Unit 963 has a water valve leak. 
Pump tests are coming up. Unit 168 has been returned to Caldwell.  

AMBULANCE BILLING REPORT: Secretary/Treasurer Zaiss presented the ambiance report as
part of the attached financial report.  She was able to correct the status on 66 EMS reports
so that they could be transmitted to ImageTrend for billing.  She presented a request to
forgive the outstanding balance of $250.00 on an ambulance bill as the patient is now
deceased.  MSC to forgive the balance.  

SECRETARY/TREASURER  REPORT:   Secretary/Treasurer Zaiss presented the following 
attached reports:

Financial Report
Payroll Report

CORRESPONDENCE: None 

OLD BUSINESS:

DISCUSSION REGARDING THE USE OF SHIFT SUPERVISORS.  Chief Cook and
Commissioner Kingery have reviewed the employee surveys regarding shift supervisors. 
The feedback was varied.  They then developed a preliminary job description. The Shift
Leader will only be in charge of the station, hands-on training, evaluation of the other
employees and reporting directly to the fire chief and deputy fire chief according to the
District’s chain of command.  They will not be in charge at EMS or fire scenes unless that
is their normal position.  It is possible that the Shift Supervisor may not be the most senior
firefighter.  They also gleaned from the surveys the various employees who want the
position, those who do not want to the position, and those whom other employees do not
want to have in that position.  The Chief and the Commissioner will continue to refine the
job description and present at the next meeting.

IMPACT FEES.  Chief Cook and Secretary/Treasurer Zaiss met with Ozzie Gripentrog of
Tischlerbise regarding the need to modify the Capital Improvement Plan regarding the
purchase of equipment, by reducing the amount that would be collected by impact fees. 
The Payette County Commissioners have adopted a resolution to establish a Joint
Development Impact Fee Advisory Committee (DIFAC). It was noted that the Parma Rural
Fire Protection District was misnamed in that resolution.  There will be a meeting with the
DIFAC in the next few weeks.

CONSTRUCTION OF ADMINISTRATIVE OFFICE, WEIGHT ROOM AND
ADDITIONAL CREW SLEEPING QUARTERS.  Chief Cook presented blank drawings of
the North part of Station #1, with the request that if anyone wanted to have input into the
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configuration of the additions, that they could sketch them out.  There is a need for an 
architect help with this project.  MSC to hire Rick Bugatsch as the architect for 10 hours of
work toward developing a plan. 

TELECONFERENCING EQUIPMENT AND INSTALLATION.  Chief Cook is working
with Greg Bridges of Neurilink and will report back at the next meeting.  

FAMILY AND MEDICAL LEAVE ACT.  Secretary/Treasurer Zaiss reported that there
has been some confusion as to whether or not the District is required by Federal Law to
offer FMLA.  She shared an email which she had received from Attorney Marc J. Bybee of
White, Peterson updating the information which he presented at the 2022 ISFCA
conference.  The District is required to post the FMLA EMPLOYEE RIGHTS Posters, but
under the FMLA requirements no employee of the District is eligible to receive FMLA. 
She suggested that a second notice be posted along with the FMLA one stating that fact. 
There needs to be a new section added to the District’s personnel policy manual.  She will
submit a draft of the proposed addition at the next meeting.  

NEW BUSINESS:

SECRETARY / TREASURER SALARY.  

EXECUTIVE SESSION MOTION AND ORDER

COMMISSIONER Bobbie Flores  MOVES THAT THE BOARD, PURSUANT TO IDAHO
CODE §74-206, CONVENE IN EXECUTIVE SESSION TO:  To consider the evaluation,
dismissal or disciplining of, or to hear complaints or charges brought against, a public officer,
employee, staff member or individual agent, or public school student; [Idaho Code §74-206(1)(b)] 

Purpose/Topic summary : Employee evaluation
 

AND THE VOTE TO DO SO BY ROLL CALL.
  

CONVENED   AT: 9:38   P.M.                     ADJOURNED AT: 10:00       P.M.

YES NO ABSTAIN ABSENT
Nick Kingery Chair        X                                               

Bobbie Flores Member        X                                               

Lorraine Elfering Member        X                                               
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MSC to increase the salary of the employee by Six Thousand Dollars ($6,000) to reflect
the increase in the workload and responsibilities effective immediately.

BILLS:  The current bills were read.  MSC to pay the bills as listed.

ADJOURNMENT:  There being no further business to come before the board, the meeting was
adjourned.

______________________________________
Kathryn J. Zaiss, Secretary
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