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Training Process 
 
The purpose of this task book is to evaluate and validate what you were taught in 
your training classes. You will receive “hands-on” training to get acclimated with the 
equipment in your assigned Fire -  Rescue Company. You will then have to 
successfully demonstrate the correct usage of equipment and apparatus to your 
Evaluator. This task book is will cover the following certifications/tasks: 

 

 
Responsibilities 

Fire Fighter 

 

Firefighter (Trainee) – While completing the task book you will be considered a 
“Trainee” and shall follow the orders and directives given to you by your trainers, 
evaluators, or any other member of the department. This will take some time and self- 
motivation to be completed.  Members joining our organization with previous training 
and experience, and members completing the assigned courses can move through the task 
book at a quicker time frame than listed.  The Trainee shall ensure that they are fully 
prepared to demonstrate competence when requesting an evaluation. An evaluation is 
not a training session. Upon successful completion of the task book, the Trainee shall 
forward this book to the Powhatan County Fire Administration Office and a copy 
retained in the company records.  The Trainee is responsible for maintaining the task 
book in good condition.  This is the only copy of your task book.  If the Trainee does not 
complete the task book in the time frame a time extension may be granted if requested. 

 
Mentor – A member of the department who is currently released to function at the 
capacity which the Trainee is attempting.  All Trainees will be assigned to a mentor. The 
mentor will be responsible for preparing the Trainee for successful completion of the task 
book and will coordinate with their Company Officer to ensure proper training props are 
available to the Trainee.   

 
Evaluator – Evaluators will hold the rank of Lieutenant or above and will be 
responsible for ensuring the Trainee has successfully demonstrated the task. The 
Evaluator and the Mentor should not be one in the same. The NFPA 1001 Standard for 
Fire Fighter Professional Qualifications will be used for evaluation guidelines. 

 
Powhatan County Fire – Rescue Office- The Task Books are available to all members 
of the department.   After successful completion of the task book, it will be 
forwarded to the Powhatan Fire – Rescue Office to be reviewed,  filed in the members 
training file and a copy kept in the company files. The mentor will track task book 
issuance and will monitor evaluation for compliance at the following intervals: 

 
           Three (3) months after issue: ________________________________________ 

 

Six (6) months after issue:   
 

Nine (9) months after issue:   
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FIRE FIGHTER   Date 

Completed 
Evaluator Name Evaluator 

Initials 
ADMINISTRATIVE 
Successful completion of applicable 
certification FFI, and Haz-Mat Ops 

     

Successful completion CPR.      

Confirm successful  completion  of 
IS 100, 200, 700, & 800. 

     

Review of Department SOP’s and 
Policies. 

     

Review your Company’s history 
and County Fire – Rescue history 

     

 
COMMUNICATION 
Review proper radio terminology.      
Review declaring a Mayday.      
Operate a handheld radio       
Input a fire report in the computer.      
 
PREPAREDNESS AND MAINTENANCE 
Explain the use of the weekly 
apparatus check sheet. 

     

Demonstrate knowledge of 
equipment location on apparatus. 

     

Explain proper maintenance and 
inspection of firefighting 
equipment. 

     

Explain proper firehouse 
maintenance. 

     

Explain the importance of 
each person’s training 
records, ISO, legal. 

     

 
PPE AND SCBA 
Donning full PPE - SCBA 2  minutes      

Demonstrate emergency procedures 
for SCBA. 

     

Demonstrate buddy breathing.      
Demonstrate proper use of by-pass.      
Demonstrate proper SCBA cylinder 
change. 

     

Explain proper maintenance and 
inspection of SCBA. 

     

Explain proper cleaning and 
sanitization of SCBA. 
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FIRE FIGHTER  Date 
Completed 

Evaluator Name Evaluator 
Initials 

SAFETY 
 Explain Powhatan   
 County’s Fire – Rescue’s  
 Accountability system. 

    

Explain MAYDAY procedures.     

Discuss basic fire ground safety.     
Explain the use of seatbelts in county 
apparatus.  

    

Discuss safety on Highway 
incidents. 

    

Name 4 indicators of structural 
collapse. 

    

 
 FIRE EXTINGUISHERS 
 Explain Fire Extinguishers for the      
 following- Classes A, B, C, D, K. 

    

Explain the P.A.S.S. method.     
 
SEARCH AND RESCUE 
Explain checking a door before you 
enter at a fire. 

    

  Explain interior search & rescue.     
 
ROPES AND KNOTS 
Demonstrate the Family of 8 knots.     
Demonstrate the following additional 
knots: Becket Bend, Clove Hitch, Half 
Hitch, Figure 8. 

    

Explain proper inspection, 
maintenance, and cleaning of rope. 

    

FORCIBLE ENTRY 
 

FORCIBLE ENTRY 
 

 
 

 
 

 
 

Explain forcing an outward swinging 
door. 

    

Explain forcing an inward swinging 
door. 

    

Explain controlling a door.     

Explain forcing an overhead door and 
why its important to  Block it open. 

    

Explain the use of the Rabbit Tool.     

Explain the use of the K Tool.     
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FIRE FIGHTER Date 
Completed 

Evaluator Name Evaluator 
Initials 

 
LADDERS 
Demonstrate proper and safe removal 
of ladders from all your apparatus. 

   

Explain proper inspection, 
maintenance and cleaning of ladders. 

   

 
VENTILATION 
Explain horizontal and vertical 
ventilation using hand and power 
tools. 

   

Explain positive pressure 
ventilation. 

   

Explain negative pressure 
ventilation. 

   

Explain hydraulic ventilation.    

Explain what a trench cut is.    

Explain the safety precautions of 
a backdraft. 

   

Explain the following: What tools 
are needed to vent a roof. 

   

Explain a wind driven fire.    

 
HOSE AND APPLIANCES 

 

 
 

 

 
 

 

 
 

 

Explain proper inspection, 
maintenance, and cleaning of 
hose. 

   

Deploy a 1 ¾ and a 2 ½ attack 
line from your company’s  
Engine, quickly, but safely. 

   

Explain what hose loads are used 
on each of your rigs. 

   

Explain the importance of hose 
testing. 

   

Revised 04/2015 5  



 

FIRE FIGHTER Date 
Completed 

Evaluator Name Evaluator 
Initials 

 
FIRE STREAMS 
Explain the operational differences 
between a solid and a fog nozzle.  

   

Explain a leader line.    

Explain stand pipe operations.    

Explain deck gun operations.    

Explain elevated master streams.    

Explain the difference between 
class A & B foam applications. 

   

 
WATER SUPPLY 

 

 
 

 
 

 
 

Explain the roll of the 1st due 
Engine, 2nd due Engine, 3rd due 
Engine, 1st due Tanker. 

   

Explain proper hydrant operations 
& layout procedures. 

   

Explain what a dry hydrant is.    

Explain Engine, hose & equipment 
layout for a Tanker fill site. 

   

Explain a set up for a Tanker dump 
site. 

   

Define forward, reverse, and split 
lays. 

   

 
 

 
 

 
 

 
 SALVAGE AND OVERHAUL 

 

 
 

 
 

 
   Explain is meant when opening  

  ceilings and walls, pull until no  
  charring.  Why is that important? 

   

Explain the construction of a 
catchall. 

   

Explain the construction of a water 
chute. 

   

 
SPRINKLER SYSTEMS 
Explain fire department 
connections, FDC’s. Which 
Engine is assigned to pump the 
FDC? 

   

Explain the sprinkler main 
control valve and explain 
its operation. 
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FIRE FIGHTER Date 
Completed 

Evaluator Name Evaluator 
Initials 

GROUND COVER 
Identify tools used in a ground cover 
fire. 

   

Explain subsurface, surface and aerial 
fuels. 

   

Explain safety precautions during 
broom straw field fires and pine 
plantation fires. 

    

Explain safety operations when 
working around the dozer. 

   

 

 
RESCUE OPERATIONS 
Explain safety 
considerations during vehicle 
extrication. 

   

Explain the importance of proper 
stabilization of a vehicle. 

   

Explain the use of cribbing.    
Explain the use of hand tools.    
Explain the use of hydraulic 
tools. 

   

Explain removal of glass from a 
vehicle. 

   

Explain removing doors and the roof 
from a vehicle. 

   

Explain proper extrication of a 
victim in a vehicle. 

   

Explain proper fire hose line 
placement during extrication. 

   

 
HAZMAT 
Identify hazards by using placards.    
Explain proper PPE for Hazmat 
operations. 

   

Explain proper decon procedures 
for haz-mat incidents. 

   

Explain the use of absorbent for 
spill cleanup. 

   

Identify and explain the NFPA 704 
system. 

   

Explain MSDS.    
Identify hazardous materials using the 
DOT ERG. 
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Explain evacuation distances using 
the DOT ERG. 

   

Explain the safety precautions while 
working on a HazMat incident/scene. 

   

Review Carbon Monoxide incident 
procedures. 

   

 
CAUSE AND DETERMINATION 
Explain the fire fighters role in cause 
and determination. 

   

Explain the responsibility of the 
State Police Fire Investigator.  
Explain when to request them. 

 

   

Explain the how to preserve evidence.    
 
FIRE PREVENTION/PUBLIC EDUCATION 
Explain materials available at 
the fire office for a fire 
prevention / Pub Ed class 

   

 
BUILDING CONSTRUCTION 
Describe at least three hazards 
associated with lightweight 
construction and trusses. 

   

Explain balloon frame 
construction. 

   

Identify dangerous conditions on a 
building caused by fire suppression 
activities. 
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